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The Study and Examination Regulations of the College of 

Polytechnics Jihlava, 14th July 2015 

Part 1 

Basic provisions 

Article 1 

Introductory provisions 

(1) The Study and Examination Regulations of the College of Polytechnics Jihlava (henceforth 

“SER”) are issued in compliance with § 17 of the Act No. 111/1998 Coll., on Higher Education 

Institutions and on Modification and Amendment of Other Acts (Higher Education Act) as 

amended (henceforth “Act”) and under the Statute of College of Polytechnics Jihlava 

(henceforth “Statute”). 

(2) SER follows the enactment § 44 to 69 of the Act, follows the Statute and is confined to the 

students of accredited study programmes (henceforth “study programme”) and forms of 

study, to members of academic staff and other staff involved in education activities realized 

at the College of Polytechnics Jihlava (henceforth “VŠPJ”) within study programmes. 

Article 2 

Education activities 

(1) Education activities are realized in accredited study programmes at VŠPJ. 

(2) The list of study programmes is released in the bulletin of VŠPJ. 

(3) VŠPJ realizes its study programmes 

a) within the bounds of its education activities; 

b) with other universities, or faculties; 

c) with other legal persons which are involved in education and scientific, research, 

development and innovation, artistic or other creative activities (§ 81 of the Act); 

(4) Under paragraph 3 point b) study programmes are approved by the Scientific Board or 

Academic Board of the faculty or university where the study programme is accredited. 

Article 3 

Students 

(1) The applicant admitted to the study becomes a student on the day of his/her enrolment for 

the study. A person who interrupted his/her study becomes a student on the day of the re-

enrolment for the study after the time of interruption of his/her study is over. 

(2) The rights and duties of students are settled by § 62 to 69 of the Act and by the internal 

directives of VŠPJ. 



(3) A student ceases to be a student when he/she interrupts his/her study (Article 17), or on the 

day of study termination (Article 18). 

Part 2 

Study in study programmes 

Article 4 

Admission to studies and admission procedure 

General conditions for applicants’ admission to the study in degree programmes and for the 

admission procedure are set up by § 48 and § 49 of the Act and the Status. 

Article 5 

Transfers 

(1) Those students can apply for the study in the study programmes realized at VŠPJ who study 

the same or similar study programmes at higher education institutions. The condition for the 

transfer permission is the correspondence or affinity of the study programmes or degree 

programmes. The right to decide about the applicant’s admission is owned by the Rector 

who can set up further study terms by his/her decision in case of admission. 

(2) The Rector decides about transfers between study programmes, or degree programmes and 

forms of study within VŠPJ. 

(3) The impulse for the decision-making process about a transfer is a written application which is 

enclosed with a confirmation that he/she is a student of a university, except VŠPJ, and also 

with a list of graduated study courses (further “courses”) and passed examinations. 

Article 6 

Academic year organization 

(1) The academic year lasts 12 calendar months. The academic year calendar is determined by 

the Rector and this calendar is released at latest one month before the beginning of the 

academic year. 

(2) The academic year is divided into the winter and summer semesters. A semester includes the 

teaching period, the examination period, a period of holidays, a period of practical excursions 

and placements. These periods can be divided into shorter time intervals, segments, blocks 

which can enable e.g. block teaching. 

Article 7 

Study programme, degree programme 

(1) The study programme is a compact project which delimits the way of completing tertiary 

education. 

(2) The study programme is specified by its name, type, form and study aims. It is usually divided 

into particular degree programmes. The degree programme is given by delimiting 

requirements which focus on deeper mastering of the topic-oriented study. 

Article 8 

Recommended study plan 



(1) Recommended study plans in particular study programmes, or degree programmes, 

represent the recommended time and content structure of courses, form of their study, way 

to complete them and credit allocation. 

(2) Recommended study plans of study programmes realized at VŠPJ are made public for the 

given semester at latest two months before the beginning of the teaching period of the given 

semester. 

(3) The individual study plan is set by the student individually according to the requirements of 

the chosen study programme, or degree programme. The individual study plan is specified by 

the student by the registration of courses in every semester. In legitimate cases the Vice-

Rector for Studies can ask the student to present his/her individual study plan which specifies 

the way of meeting all the requirements of the study programme. 

Article 9 

Organization of teaching and learning and its provision 

(1) Study in the study programmes is organized on the basis of the credit system which enables 

the accumulation as well as the transfer of credits. 

(2) The content part of the study programme, or degree programme, is formed by courses. 

Courses are compulsory, optional and elective. 

(3) The basic teaching module of the study plan of the study programme is usually a one-

semester-long course. Every course is finished by an examination or “requirements 

fulfilment” method (henceforth “RF”). 

(4) A complex characteristics of every course is involved in a publicly available appendix of the 

Accreditation File (characteristics of courses) and in the Information System of VŠPJ. 

(5) There are the following methods of teaching implemented in course teaching: lectures, 

seminars and practicals. Practical placements and excursions are specific ways of teaching. 

(6) The teaching methods mentioned in paragraph 5 are characterized as follows: 

a. lectures tend to present the basic principles and methodology of a given course, 

problems and sample solutions; 

b. seminars put the emphasis on students’ independent work, their significant part is 

presentation of the outputs of students’ own work and critical discussions; 

c. practicals assist in mastering the course matter explicated in lectures with the use of 

particular cases and examples with active participation of students and with their 

individual work; 

d. practical placements deepen the knowledge and skills gained during the study, test 

their practical application, they serve also as an encounter with work methods 

particularly in external organizations; 

e. excursions serve, above all, as an encounter with work methods particularly in 

external organizations. 

(7) The teaching methods mentioned in paragraph 5 are supplied with individual consultations, 

the scope and methods of provision are set up and checked by the head of the department. 

(8) The teaching methods of particular courses are set up by the recommended study plan. The 

content and methodology are set up by the course supervisor. 

Article 10 

Study programme director, degree programme director and course supervisor 



(1) The Rector appoints the study programme director for every study programme. The study 

programme director is responsible for the content as well as professional condition of the 

particular study programme and its proper development according to the Accreditation and 

the latest scientific and practical knowledge. 

(2) The Rector appoints the degree programme director for every degree programme. The 

degree programme director is responsible for the content as well as professional condition of 

the particular degree programme and its proper development according to the Accreditation 

and the latest scientific and practical knowledge. 

(3) There is always a department which is matched to every course unambiguously and which 

guarantees teaching. The head of the department is responsible for ensuring personnel 

organization of the courses, controlling and evaluating of teaching. 

(4) The head of the department appoints a course supervisor for every course listed in the 

recommended study plan. 

(5) The course supervisor is responsible for the content and professional condition of the 

particular course and its proper development in cooperation with the study programme and 

degree programme directors; he/she is also responsible for releasing the requirements for 

successful completing the course and their abidance by all teachers of the course. 

Article 11 

Registration in courses 

(1) At the time of timetable creating set by the declaration of the Vice-Rector for Studies 

students register for the courses which they are going to attend in the given semester or 

whose recognition they want to apply for. 

(2) The courses for which there is not a minimum number of students registered may be 

cancelled by the head of the department or the Vice-Rector for Studies of the course supply 

for the given semester. 

Article 12 

Registration in semester and study control 

(1) Electronic dispatching of the “Registration Sheet” containing a list of courses which were 

registered by the student and which are allocated credits is understood as the registration in 

the study in the particular semester. The Registration Sheet is sent by the student to the 

Information System of the VŠPJ by the given deadline. If the student does not register any 

course in the particular semester, he/she is obliged to send a blank Registration Sheet by the 

given deadline. 

(2) In case the student does not send the Registration Sheet by the given deadline, his/her study 

can be terminated in compliance with Article 18 Paragraph 2 point b. 

(3) All the students admitted for the study on the basis of the entrance examination are allowed 

to register for the first study semester. 

(4) All the students who gained minimum 15 credits in the first semester are allowed to register 

for the second study semester. 

(5) All the students who gained minimum of 40 credits in two semesters immediately prior the 

semester which they register in are allowed to register in the third and following study 

semesters. 



Article 13 

Cancellation of registered courses 

(1) The student is entitled to request the Vice-Rector for Studies for the cancellation of a 

registered course in serious cases, at the most two times during the course of his/her study. 

(2) Cancellation of only one course can be required in an application. This application has to be 

submitted at the latest in the fourth week of the semester for which the course is registered 

by the student. 

Article 14 

Credit system 

(1) Quantified evaluation of the study course in the study programme is performed via a unified 

credit system whose features are: 

a) one credit represents 1/60 of average workload of a student with a standard length 

of the study, i.e. in average there are 30 credits per semester and 60 credits per 

academic year; 

b) every course of the recommended study plan is entitled such amount of credits 

which expresses the relative volume of workload necessary for successful graduating 

a given course; 

c) the workload arises from satisfying the study duties by the student and includes: 

1.  attendance in contact lessons; 

2.  self-study, preparation for lessons, RFs and examinations, writing out the 

bachelor thesis, consultation and other study activities; 

3. participating in practical placements; 

d) the same course within a study programme has the same credit evaluation for all the 

degree programmes; 

e) the student gains the amount of credits allocated to the course by completing the 

course in compliance with Article 19; 

f) the credits gained within a study programme sum up; 

g) the gained amount of credits is a tool for the study control; 

h) it is possible to gain credits for a given course only one time in the course of study. 

(2) To finish his/her study properly the student is obliged to gain the number of credits equal to 

minimum sixty times the number of years of the standard study length, and they are to be in 

the structure determined by the study programme and the recommended study plan. 

(3) The credit system of VŠPJ is compatible with the European Credit Transfer System 

(henceforth ECTS), which enables student mobility within European education programmes. 

Article 15 

Recognition of courses and credits 

(1) The student can apply for recognition of courses completed at the same or another 

university if such courses correspond to the courses of the VŠPJ recommended study plan. 

Recognition of courses is decided by the head of the department which guarantees the 

particular course. In case of the practical placement courses the student can apply for their 

recognition also on the basis of the practical placement which he/she completed in any other 

way than within the study at university. 



(2) The recognized examinations in compliance with paragraph 1 are assessed by the word 

“recognized”, and they are not included into the average classification of the student. Their 

credit value is recognized to the extent of the credit value of the course taught in the study 

programme or the degree programme which the student was admitted to. 

(3) RF recognition is covered adequately by paragraph 2. 

(4) The student has to submit the application for recognition during the period of the particular 

semester timetable creating before submitting the “Registration Sheet”, and the required 

enclosures must be submitted at latest by the end of the first teaching week of the semester 

in which the student plans to include the credits. 

Article 16 

Completing study part at other universities 

The student can complete a part of his/her study at another faculty or university in the Czech 

Republic or abroad with the consent of the Vice-Rector for Studies. The final state examination must 

be taken at university which provides the study programme and the degree programme which the 

student has been admitted to. 

Article 17 

Study interruption 

(1) The interruption of the study is permitted by the Vice-Rector for Studies on the basis of the 

student’s application. In the decision about the interruption of the study there has to be 

stated the period for which the study is interrupted. 

(2) The Vice-Rector of Studies complies with the request for the interruption (grants the 

permission to interrupt the study?) if the student meets the requirements for registering for 

the following semester of the study and if he/she completed successfully at least two 

semesters of the study. The Vice-Rector for Studies can comply with the request for the 

interruption of the study for serious social or health reasons even if the student has not met 

these requirements. 

(3) The Vice-Rector for Studies always complies with the request for the interruption of the 

study for the reasons listed in § 54 paragraph 2 of the Act. 

(4) The study can be interrupted also repeatedly. The interruption can last continuously for 

maximum 2 academic years. After the interruption the student registers for the study in the 

semester in which his/her study was interrupted under the valid academic year calendar. The 

overall length of interruption is not allowed to exceed 2 academic years. 

(5) If the study is interrupted for the reasons listed in § 54 paragraph 2 of the Act, the length of 

the study interruption does not count either into the total length of the study interruption or 

into the maximum length of the study under article 25 paragraph 4. 

(6) If the student does not enter the repeated enrolment for the study after the time for which 

the study was interrupted, by the deadline set in the decision about the study interruption, 

his/her study is terminated under article 18 paragraph 2 point b). 

(7) During the time of the study interruption the person is not a student. 

Article 18 

Finishing studies 



(1) The study is completed if the student meets all the requirements which arise from the study 

programme and which are set in the given recommended study plan, including passing the 

final state examination. 

(2) The study is also terminated: 

a) by quitting the study; the student announces that he/she quits his/her study through 

the Study Department by delivering the “Notification of Quitting the Study”; 

b) if the student does not meet the requirements arising from the Study and 

Examination Regulations; 

c) by the student’s expulsion from the study under § 65 paragraph 1 point a) of the Act 

or under § 67 of the Act; 

d) by revoking the accreditation of the study programme; 

e) by the termination of the accreditation of the study programme and the degree 

programme under § 80 of the Act. 

(3) If the student’s study is terminated under paragraph 2, VŠPJ issues at his/her request the 

certificate about the completed part of his/her study. 

(4) The day of finishing the study under paragraph 2 point b) is the day when the particular 

decision comes into legal force. 

Article 19 

Forms of course completion 

(1) A registered course can be completed with an RF or an examination. The recommended 

study plan sets which courses are completed with an RF and which with an examination. 

(2) The requirements for obtaining an RF and the requirements for the examination are set by 

the course supervisor. 

(3) Students sit RFs and examinations at the assigned members of academic staff. 

(4) The student has the right to apply to the Vice-Rector for Studies for sitting a committee RF or 

examination. If the Vice-Rector for Studies complies with the request, he/she appoints, then, 

the members of the examination board and sets the date of holding the committee RF or 

examination. 

Article 20 

Requirements fulfilment (RF) 

(1) The RF is a method of completing a course, or a precondition for taking an examination. 

(2) The RF is granted by a member of academic staff usually in the last week of the semester 

teaching period, by the end of the particular examination period at latest. 

(3) The student who is classified with the grade “failed” in a course which is finished with an RF, 

or in which the RF is a precondition for taking an examination does not gain credits for this 

course. If the student is classified with the grade “failed” within his/her second registration, 

his/her study is terminated under article 18 paragraph 2 point b). 

(4) The student who is classified with the grade “requirements fulfilled” in a course which is 

finished with an RF gains the number of credits labelled with the given course of the study 

programme.  

Article 21 

Examination 



(1) The examination is an instrument of testing the student’s knowledge and skills in a given 

course. 

(2) Examinations are usually held after the end of the teaching period of the semester when the 

course was taught. The dates and examination types are set by the examiner minimum two 

weeks before the beginning of the examination period. The number of dates has to be set in 

a sufficient amount so that students would be able to take the examination by the end of the 

examination period of the given semester. In case of not suitably set dates for examination 

taking the students can turn to the head of the particular department. 

(3) The examination is either written or oral, or it can consist of several parts (oral, written, or 

practical). The examination is usually held within a day. If it consists of more parts, it can be 

held in no more than three succeeding days. 

(4) The examination result is assessed in compliance with the ECTS regulations with classification 

grades: “excellent” (1; A), “very good” (1.5; B), “good” (2; C), “satisfactory” (2.5; D), 

“sufficient” (3; E) and “failed” (4; F). 

(5) The student who was classified with any other grade than “failed” (4; F) gains the number of 

credits allocated to the given course of the study programme; and this grade is included into 

the average classification. 

(6) The average classification of the student is determined in every step of his/her study as the 

weighted average of all creditable grades. The weight of a grade is given by the credit value 

of a given course. 

(7) The student has maximum three examination attempts available: regular, first resit and 

second resit dates. 

(8) The student who was classified in a course on the second resit date with the grade “failed” 

(4; F) does not gain any credits for this course; and this grade is included into the average 

classification. If the student is classified in a course which is registered for the second time 

for the second resit with the grade “failed” (4; F), his/her study is terminated under article 18 

paragraph 2 point b). 

(9) The student registers for the examination via the electronic Information System of VŠPJ. It is 

possible to cancel the registration at latest 24 hours before the set examination date. The 

student who cancelled the examination registration is considered not to have been 

registered yet. The student can excuse himself/herself for serious, especially health reasons 

for not presenting himself/herself also subsequently, at latest, yet, by the fourth day after 

the examination date. The head of the department takes the final decision about the excuse 

acceptance and examination date cancelling. 

(10) The prolongation of the examination period can be allowed to the student in exceptional 

cases on the basis of his/her application. 

(11) The Vice-Rector for Studies always allows the prolongation of the examination period for 

reasons listed in § 54a of the Act. 

Article 22 

Final state examination 

(1) The requirement for the study completion in the study programme is passing the final state 

examination. 

(2) The final state examination consists of two parts: the state examination in the study 

programme and the bachelor thesis (henceforth “final work”) in the bachelor´s study 



programme and the state examination in the study programme and the master thesis 

(henceforth “final work”) in the master´s study programme. Both parts are usually held on 

the same day. Each part of the final state examination is classified independently with grades 

under article 21 paragraph 4. 

(3) The final state examination is held before the final state examination board; its course and 

results announcement are public under § 53. The result of the final state examination is 

announced by the chairperson of the final state examination board immediately after the 

examination or its last part ends. 

(4) If the student is classified in one or both parts of the final state examination with the grade 

“failed” (4; F), he/she can repeat it only two times (the first and second resits). The student 

re-takes only the part of the final state examination which he/she failed. The resit 

examination can be taken two months after the unsuccessful attempt at earliest. 

(5) The student has to pass both parts of the final state examination within two years from 

gaining the minimum amount of credits according to the requirements of the recommended 

study plan, while the time of the study interruption is not included. During this time the 

student is not confined by article 12 paragraph 5. 

(6) The questions (topics) which the student was asked at the final state examination, the course 

and classification of both parts of the final state examination are recorded to the student’s 

protocol about the final state examination. The protocol is signed by all members of the final 

state examination board. Its annexes are the assessment reports on the final work by the 

supervisor and the reviewer. 

(7) The requirements for passing the final state examination are set in the particular study 

programme. The condition for holding the defence of the final work is its elaborating and 

proper submitting. 

(8) The organization and course of the final state examination are set by the independent 

internal directive of VŠPJ on final state examinations. 

Article 23 

Final state examination board 

(1) The chairperson and other members of the final state examination board are appointed by 

the Rector. 

(2) The number of the board members for the final state examination is set by the Rector in 

relation to the study programme and the number of courses in which the final state 

examination is taken. 

(3) The proceedings of the final state examination board are managed by the chairperson who is 

responsible for its activities. The final state examination board is quorate if there are 

minimum three fifths of its members present. 

Article 24 

Final work 

(1) The topics for the final work are released continuously. The way and form of the topic 

release is set by the head of the programme department. 

(2) The student has the right to propose his/her own topic and to ask the head of the particular 

programme department for its approval. 



(3) The head of the programme department appoints the supervisor and reviewer of the final 

work. The advisor of the final work enunciates the task, work aim and in the course of its 

elaborating he/she provides the student with professional and methodologic consultation 

related to his/her final work. 

(4) The student submits the final work in an electronic form to the database of bachelor theses 

of VŠPJ and in two bound copies. The submission dates are set by the decision of the head of 

the particular programme department. By work submitting the author agrees with publishing 

of his/her work under the Act with no respect to the defence result. 

(5) The final work is reviewed by the work supervisor and reviewer. The reports have to contain 

the statement of whether the work is recommended for the defence and a classification 

proposal. If the final work is assessed by both evaluators with the grade “failed” (4; F) and if 

it is recommended for the defence by neither evaluator, the student is obliged to rework it. 

(6) The student has the right to familiarize himself/herself with the assessment by the work 

supervisor as well as by the reviewer minimum five working days before the defence is held. 

(7) If the final work is not defended, the final state examination board decides if it is possible to 

present the same or rewritten work, or if the student has to elaborate another thesis on a 

new topic. This board decision is recorded in a protocol on the final state examination 

holding. 

Article 25 

Study completion and higher education diploma 

(1) To complete his/her study properly the student is obliged to fulfil all the requirements arising 

from the bachelor´s study programme provided by VŠPJ: 

a) to complete all the compulsory, optional and elective courses according to the 

structure and requirements of the recommended study plan; 

b) to gain the minimum number of credits according to the structure and requirements 

of the recommended study plan; 

c) to complete at least one course in a foreign language in the full-time form of study; 

d) to gain at least two credit assessments in sport activities (a one-semester sport 

course, sport course or introductory course); 

e) to pass the final state examination. 

(2) To complete his/her study properly the student is obliged to fulfil all the requirements arising 

from the master´s study programme provided by VŠPJ: 

a) to complete all the compulsory, optional and elective courses according to the 

structure and requirements of the recommended study plan; 

b) to gain the minimum number of credits according to the structure and requirements 

of the recommended study plan; 

c) to pass the final state examination. 

(3) The study in the study programmes is finished properly on the day when the student passes 

the final state examination or its last part. 

(4) The maximum real time of the study is 5 academic years in the bachelor´s study programme 

and 4 years in the master´s study programme. The time of study interruption is not included. 

(5) The graduate gains the university diploma with honour after meeting all the following 

conditions: 



a) he/she has achieved the average classification (article 21 paragraph 6) of all the 

creditable grades gained throughout the study up to 1.5 inclusive; 

b) he/she has achieved the average grade in the final state examination up to 1.5 

inclusive; 

c) he/she was not assessed with the classification grade “sufficient” (3; E) for the whole 

study of his/hers; 

d) he/she did not repeat any course which is assessed with credits during his/her 

studies; 

e) he/she finished his/her studies within the standard study time (the Vice-Rector for 

Studies can recognize objective reasons for prolongation). 

(6) The graduates who completed their studies properly are issued the university diploma and 

the diploma supplement about graduating the study programme, possibly with listing the 

degree programme and awarded academic degree. 

Article 26 

Appeals against decisions 

Decisions taken under these Study and Examination Regulations apply to § 68 of the Act. 

Article 27 

Way of alternative delivering 

(1) Any decision about cases under § 68 paragraph 3 of the Act has to be delivered to the 

student himself/herself. 

(2) The decision is delivered to the student especially via personal delivery at school. If this is not 

possible, the decision is sent to the student via mail as Delivery to the Addressee Only to the 

address which he/she stated to the college files. The day of delivery is the day when the 

student received the letter, or the day when the letter returned to VŠPJ after the collection 

time expired and the student did not collected it. The decisions about awarding scholarship 

are delivered in an electronic way to the personal box of the student in the Information 

System of VŠPJ. The student is informed via a message in the Information System. The 

moment of delivery is the moment when the student opens the document in his/her 

personal box, or the seventh day after delivering the document to the personal box of the 

student in case the student did not open the document in that period. 

Part three 

Interim and final provisions 

Article 28 

Final provisions 

(1) Article 25 paragraph 1 point d) relates to the students who were admitted to the study in the 

academic year of 2015/16. 

(2) The Rector can permit an exception from these SER in specific cases. 

(3) The Study and Examination Regulations of College of Polytechnics Jihlava registered by the 

Ministry of Education, Youth and Sports on 26th July 2013 under the reference number 

MSMT-31318/2013-1 are hereby declared null and void. 



(4) These SER were approved under § 9 paragraph 1 point b) of the Act by the Academic Senate 

of VŠPJ on 23rd June 2015. 

(5) These SER become effective under § 36 paragraph 4 of the Act on the date of their 

registration by the Ministry of Education, Youth and Sport. 


